TEMPLATE FOR COURSE SPECIFICATION

COURSE SPECIFICATION

2. University Department/Centre
5. Semester/Year

7. Date of production/revision of this

specification







D. General and rehabilitative transferred skills(other skills relevant to
employability and personal development)

D1.Teamwork: Working in harmony with a group or team.
D2. Initiative Motivation to work: the ability to take the initiative, determine the
hypothesis, and put forward ideas and solutions.
D3. Planning & organization: The ability to develop plans and programs that are
feasible for implementation.

DA4. Flexibility: adapting to situations. o
D5. Time management: The ability to work on specific dates.

10. Course Structure

Week

Hours

ILOs

Unit/Module or
Topic Title

Teaching
Method

Assessment
Method

Describe
what MS
PowerPoint
2013 is and
why itisa
necessary
software
program to
use.

Beginning to Use
Microsoft PowerPoint
2013

Practice (2 hours)

Describe
format and
font style
of text

Home tab

Practice (2 hours)

Describe
how to use
themes and

layouts
which are
available or
from
network.

Using Themes and
Layouts

Practice (2 hours)

Explain
inserting
text and
using
WordArt
with their
formats.

Inserting Text and Using
WordArt

Practice (2 hours)

Explain
inserting
graphics
(tables,
charts,
shapes,
clip-art).

Inserting Graphics
(Tables, Charts, Shapes,
Clip-Art)

Practice (2 hours)

Deal with
various
animation |
PowerPoint
2013

Entrance and Exit
Animations

Practice (2 hours)




1. Books Required reading:




A- Recommended books and
references (scientific
journals, reports...).

B-Electronic references,
Internet sites...




