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Teaching
Method

Explain the
Work area
and
advantage

of ruler, Practice (2 hours)
tabs and
commands
in Word
2013

Describe
template

. Practice (2 hours)
usage in

How create
table,
merge Practice (2 hours)
cells, and
more in




[ wens

1. Books Required reading:




A- Recommended books and
references (scientific journals,
reports...).

B-Electronic references, Internet
sites...



